Education Research Project: Bindery Submission Form

Your name (as you wish it to appear on the cover)

School: Tift College of Education, Mercer University, Atlanta

Title of Research Paper:

Degree to be Granted:

Date of Graduation:

Mounted Photographs? Yes No

Total Number of Copies Submitted: _ (Two for Mercer Librariesand ___ personal copies)
(Two copies will be placed in the Mercer University Library. One copy may circulate and the other will be
in the Reference collection. You must pay for each copy to be bound, including the two library copies.)

$ amount of check (includes $20 for 2 library copies and $ for personal copies, @ $10).

Make check payable to Mercer University. Atlanta students pay at the Bursar’s Office in the Davis Building.
On memo line write: Deposit to Thesis Binding Account 029987-4381. Attach copy of Bursar’s receipt to this form.

REQUIREMENTS CHECKLIST

Your project must comply with ALL the requirements listed below. Please check the list before you submit
your project because failure to meet these standards may result in a delay in sending your work to the bindery.

____In compliance with Publication Manual of the American Psychological Association

____1.5inch left-hand margin on all pages

____All copies of equal graphic quality (for colors and charts)

____12-point font

__Acid-free paper, minimum 20-1b. stock and maximum 40-Ib. stock

___No paper clips, staples, or hole-punched paper

____Photographs are securely mounted

____Ready for shipping: Boxed and each copy separated by colored sheets, OR
secured in a file folder with rubber bands — one copy per folder

Questions about binding? Contact Wendy Gaskin, Binding Specialist in Macon, 478.301.2158. gaskin_wm@mercer.edu

Please return this form, the Bursar’s receipt, and, if you are ordering personal copies beyond the two for the
library, the completed Contact Information page (below) to your professor with the copies of your project.
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Research Project Writer’s Contact Information
This will enable the librarians to contact you when your project arrives from the bindery.

Full Name:

Mailing Address:

Home Phone:

Work Phone:

Cell Phone:

E-mail address(es):
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FOR STAFF USE:

Librarian: Date:
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